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MILITARY TRAINING GUIDELINES, RESERVE & NATIONAL GUARD

<
SUBJECT: Reserve and National Guard Military Training Guidelines
PURPOSE:  The purpose of this Order is to establish standard guidelines
for GFD personnel who are active members of the U.S. Armed
Services Reserve and National Guard Units in meeting scheduled

military training programs, and to insure proper scheduling of
personnel to maintain adequate GFD manpower requirements.

THIS ORDER CONSISTS OF THE: FOLLOWING NUMBERED SECTIONS:
I. OBJECTIVE
II. POLICY
IIT. DEFINITIONS
IV. SCHEDULING
V. DUTIES AND RESPONSIBILITIES
VI. TERRITORIAL EMERGENCY

VII. NATIONAL EMERGENCY

I. OBJECTIVE

To insure that members of the Reserve and Mational Guard attend scheduled

military training and that proper scheduling of personnel is made to meet
f ) GFD manpower requirements during the absence of the Reserve and National
. Guards members.
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II. POLICY

It is the policy of the Guam Fire Department that all U.S. Armed Services
Reserve and National Guard members employed by the Department are afforded
the time required to participate in all scheduled military training pro-
grams and other activities. :

III. DEFINITIONS

The terms used in this Order are defined according to National Guard
Regulations and Civil Defense Directives.

A. Active Duty for Training (ADT) - Full-time duty in the active military
service of the United States for training purposes.

B. Annual Training (AT) - A period of Full-Time Training Duty (FTTD)
for members of Reserve Components required to be performed at a minimum
of 15-days each calendar year. This duty is usually performed at
summer encampment, and may include participation in field exercises
and maneuvers.

R ® C. Military School - Training other than annual and/or unit training which
‘ provide additional training to further enhance individual skill pro-
ficiency and promotion._
= X
NOTE: This training applies to any Armed Services Reserves:
and/or Natiomal Guard.

D. Inactive Duty Training - Tréining on duty other than active duty or
full-time training on duty authorized by Federal Law for units or
members of Reserve Components. This includes the Unit Training Assemblies
(UTA) and the Multiple Unit Training Assemblies (MUTA).

E. UTA - Unit Training Assemblies. Are training assemblies established to
meet :the units need only. (see attached chart)

F. MUTA _ Multiple Unit Training Assemblies are formally conducted training
to provide maximum utilization of time and training continuity. The
training assemblies are held one weekend monthly. (see attached chart)

G. National Emergency - Any emergency which in the determination of the
President of the United States will adversely affect the Public Welfare
and present a threat to life, property, resulting from disaster, civil
disturbance or enemy attack.

H. Territorial Emergency - Any major disaster, catastrophe or civil dis-
; turbance which in the determination of the Governor, requires efforts to
.) save life and protect property, public health and safety.
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IV. SCHEDULING
Each member of the Reserve or National Guard will be responsible for
obtaining a schedule of all required AT's or MUTA's. Copies of the training
schedule will be submitted to the officer's: OIC and to the Fire Military

Affairs Coordinator.

V. DUTIES AND RESPONSIBILITIES

A. TUnit Officer-in~Charge. The Unit Officer-in-Charge is responsible for
ensuring that the following are accomplished prior to granting leave for
members of the Armed Services Reserve and/or National Guard.

1 Schedule all assigned unit personnel to insure that Reserve

4 and National Guard members are given regular days off during
the weekends when possible to prevent conflict of assignment
with military training requirements.

2. Submit leave request at least 30-days in advance for all Reserves
or National Guard members participating in the Annual Training
(AT) or military schools.

‘ 3. Insure that the leave requests are accompanied by a copy of an
official military order or, approved application for training
issued by the responsible hmilitary command. In the case of AT
and MUTA's, an official training dates schedule will be used in
lieu of a military order or application for training.

4. Maintian a personnel file of “all Reserves or National Guards
members assigned to his command or unit.

5. Channel all military training leave requests through the GFD
Military Affairs Coordinator.

6. Submit a semi-annual update listing of all unit personnel who
are members of the Armed Services Reserve or National Guard to
the GFD Military Affairs Coordinator.

B. Reserve and National Guard Members. Guam Fire Department employees who are
active members of the Armed Services Reserve or National Guard will be res-
ponsible for the following when requesting leave to participate in Reserve
and/or National Guard training.

1. Obtain copies of scheduled training dates as provided by the military
command to which assigned and submit to the GFD Unit OIC and Military
Affairs Coordinator.
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2. Notify the Unit OIC and the Military Affairs Coordinator of
intention to attend a military school. Thirs is accomplished by
completing an application for training. (see attached sample
form)

3. Requests for leave of absence from GFD to attend military training,
to include AT, must be submitted at least 30-days in advance. This
request must be accompanied by a copy of official military orders,
an approved application for training issued by the responsible
miljtary command, or an official schedule of AT dates.

4. Leave will not be granted until military orders are received or
confirmed by the respective Reserve or National Guard Headquarters.

GFD Military Affairs Coordinator. The GFD Military Affairs Coordinator
is responsible for the following:

1. Review all military affair directives and update as needed.

2. Participate in all military affair meetings which may affect GFD
personnel members of the Armed Services Reserve or National Guard.

3. Inform all unit commanders of any changes in military affair guide-
lines.

- - -y

I

4. Maintain an up-to-date listing of all GFD personnel who are members
of the Armed Services Reserve or National Guard.

5. Coordinate all leave requesgs for military training with unit
concerned prior to approval by the Fire Chief.

VI. TERRITORIAL EMERGENCY

A,

All GFD employees who are active members of any Armed Services reserve -
units are not required to report for duty with their respective reserve

unit - during any Territorial Emergency, but must report to their respective
GFD assigmments as outlined in an approved Special Order. However, when
the Governor of Guam declares a territorial emergency and activates the
Guam National Guard, all National Guard members are to report to their res-
pective national guard unit for emergency duties.

When there is a waiver or an approved agreement between GFD and the National
Guard Commander, GFD personnel will be released from their National Guard
unit and will report to their respective GFD assignment as outlined in an
approved Special Order.



)

VII. NATIONAL EMERGENCY

When the President of the United States declares a national emergency,
all Armed Services Reserve and National Guard Members will be ordered
to report for emergency duties with their respective units. GFD will
make every effort to insure that all Reserve and National Guard members
are immediately relieved from duty and prepare the necessary leave
request needed to procéss out each member upon presentation of an official
military order.

-
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Attachments
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